Faculty Extra Compensation Procedures
Effective 08/07/02 (Revised 08/07/03)

There are two situations in which an appointment must be approved for extra compensation:

· Employment in excess of the full-time equivalent (FTE) established for the employee’s regular or primary, non-OPS position.

· Appointment to a non-OPS position and OPS at the same time.

Faculty Extra Compensation


Effective 8/7/02, changes to the Extra Compensation policy for faculty eliminated the use of overload payments.  Instead, almost all jobs that are in addition to a faculty member's regular salaried position must be approved for extra compensation and paid with OPS funds.  Most extra compensation assignments will be completed through the appointment process and payment will be made through the bi-weekly payroll process.  

It is recognized that it is not always efficient to process extra compensation payments for assignments through the bi-weekly payroll.  Therefore, extra compensation assignments that meet the following conditions may be made through the Non-Recurring Compensation process:

1.
Payment for tasks that are not specifically scheduled with respect to time and place by the employer; or

2.
Tasks that occur on a one-time--only basis (e.g., a lecture delivered); or

3.
Tasks that occur in a time period of less than one semester and do not exceed 20 hours of actual work time.

The approval of all extra compensation must be obtained prior to work beginning regardless of when payment will be made.

Primary employers are responsible for reviewing the faculty member’s activities during the previous 12 months and the proposed period of extra compensation, including normal assignments, extra compensation and efforts covered by outside activity forms.  Primary employers will consider the totality of effort in deciding whether to approve extra compensation.

The OPS appointment that is approved for Extra Compensation will have the same job code, Employee Class (Appointment Modifier), and Administrative Code as the employee’s primary job.  Once entered into GEMS, the appointment can be identified as Extra Compensation by the Salary Administration Plan (Pay Plan) 01.
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